
After selecting the option from the drop-down box for the search, then click on the Advanced button.

Select the Search drop down box, and choose the option that fits your search criteria (this example is for a search on permits).

Use the filters to narrow the search; permit type and status have a drop-down box that will give options to choose from.
You can also establish a specific date parameter.
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Once you have selected the search options, then click on search. The records within your search parameters will be displayed.

You can sort the results by clicking on the Sort dropdown and selecting an option.
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To clear the results and start a new search, click the Reset Button.

The Export button can be used to create a .CSV file that can be opened in a spreadsheet.
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